Open your CONTROL PANEL and choose the [MAIL] icon.

Vista Users on 64 bit system choose the 32bit compatibility option
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Mail Setup - Cache Telecom Exchange

E-mail Accounts

L‘,‘; 3 Setup e-mail accounts and directories.
T

Data Files
4, Change settings For the files Outlook uses to Data Files... |
&@ stare e-mail messages and docurments, =
Profiles

Setup mulkiple profiles of e-mail accounts and Show Profiles. .. |
data files, Typically, you anly need ane. =

Close |

Choose [SHOW PROFILES]



Mail

General l

,@ The Following profiles are set up on this computer:

Zache Telecom Exchange

add. .. Remove Propetties Copy, .,

When skarting Microsoft Office COutlook, use this profile:
" Prompt For & profile ko be used

* Always use this profile

|Ca|:he Telecom Exchange ﬂ

K | Cancel | |

%)

Choose [ADD]

New Profile X

- ik
@ Create Mew Profile

Cancel

Prafile Marme:

Enter a familiar name ex. Cache Telecom Exchange




Auto account setup should work just fine for you. Follow the directions below.

Add New E-mail Account

X]

Auto Account Setup
Clicking Mext will contact wour e-mail server and configure wour Inkernet service provider or Microsoft
Exchange server account sekkings,

Your Name: |First Last Mare |

Example: Barbara Sankovic

E-mail Address: |example@abccnmpany.cnm |

Example: barbara@mcontoso.com

Password: |******** |

Relype Password: |********| |

Type the password wour Internet service provider has given wou,

[ ]Manually configure server settings or additional server types

Mext = l[ Cancel

To use the Auto Account Setup, use the following information:
Your Name: John Doe

Email Address: johndoe@example.com

Password: Your login password

Your system should find our server and automatically configure everything that you need. If not then go
to the next step.


mailto:johndoe@example.com

Add New ail Account

Auto Account Setup

lanually configure server settings or additional server bypes!

Add New

ail Accoun

Choose E-mail Service

() Internet E-mail
Connect ko your POP, IMAR, or HTTF server to send and receive e-mail messages,

Connect ko Micrasoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail,

() Other
Connect ko a server bype shown below,

< Back H et > }[ Cancel




Add Mew E-mail Account

Microsoft Exchange Settings
‘ou can enter the required information to connect to Microsaft Exchange.,

Tvpe the name of vaur Microsoft Exchange server, For information, see your syskem
adminiskratar,

Microsoft Exchange server: |exchange.hnsting.cachetelecum.cnm

Use Cached Exchange Mode

Type the name of the mailbox set up For wou by your administrator, The mailbox name
is usually wour user name,

User Mame: |the Sirsk part of vour email address before the @ | | Check Mame

[ More Setkings ... ]

]

< Bark ” Mexk = ][ Cancel

]

Choose MORE SETTINGS

You will probably see an error like this, just click [OK]

Microsoft Office Outlook

! ‘: The action cannok be completed. The connection bo Microsoft Exchange is unavailable, Gutlook must be onling or connected to complete this action,
L




Then you will see a dialog box pop up like this, just hit [CACNCEL]

Microsoft Exchange &|

General |

Microsoft Exchange server:

|exchange.hosting.cachetelecom.com |

Mailbox:
|test

| [Checlg Mame ]

Once the names have been checked and are underlined,
click Ol

[ Ok H Cancel ] apply

Now you will see this dialog box.

Microsoft Exchange E|

General | Advanced || Security || Connection || Rernote Mail |

Exchange Account

Type the name by which yau wauld like to refer to
this account, For example; "work" ar "Microsaft
Exchange"”,

|Microsoft Exchange

When starting

() Automatically detect connection state
(") Manually control connection state

Choose the connection type when starting
Defaulk connection skate
Connect with the nekwark.

Work offline and use dial-up networking

Seconds Unkil Server Connection Timeout

[ QF, H Cancel ] apply

Go to the next step.



Then go to the CONNECTION tab and check [connect to Microsoft Exchange using HTTP] then click on
[Exchange Proxy Settings

Microsoft Exchange rz|
General | Advanced | Security | Connection | Rernoke Mail
Connection

Use these settings when connecting to Microsoft
Exchange when working offline:

(33 Connect using my Local Area Metwark (LAMN)
() Connect using my phone line
(") Connect using Internet Explorer's or a 3rd party disler

Modem

Cutlook Anywhere

[¥]Eonnect to Microsoft Exchange using HT TR

[ Exchange Proxy Settings. .. ]

[ [al 4 ][ Cancel ][ Apply ]

Enter the information just like you see below. Then click [OK].



Microsoft Exchange Proxy Settings [Z|

Microsoft Sffice Qutloak can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets, Select the protocol and the
identity werification method that wou want ko use, IF wou don't know which options to
select, contack your Exchange Administratar,

Conneckion settings

IJse this URL ko connect to my proxy server for Exchange:

htkps:jf |exchange.hnsting.cachetelecnm.cnm |

[ Jonly connect to proxy servers that have this principal name in their certificate:

on Fast networks, connect using HTTP First, then connect: using TCPIP
Cn slow nekworks, connect using HTTP first, then conneck using TCPYIP

Prowy authentication settings

Ilse this authentication when connecting ko my proxey server for Exchange:

Basic Authentication " |

I oK l [ Cancel

Your setup isDone!

Go to the next set for your final connection.




Once you open Outlook for the first time, you will be asked for a username and password. The following
information will be helpful.

You will be prompted with a login box like the one below. You will need to enter your login credentials
each time you log in. However, your system will remember the username, so you will only be required
to input your password each time you start-up Outlook.

Connect to Exchange. hosting.cachetelec. .. |E|r>__<|

Connecting to Exchange. hosting., cachetelecom, com

User name: | €7 nutsiyourloginname W |

Password: | |

[ oK H Cancel ]

Example persons login information:

Email address: johndoe@example.com
Your username will be: nuts\johndoe.example

Your password will be your email password as set when you signed up for your account.

**YOU MAY BE ASKED FOR YOUR PASSWORD TWICE, this is normal on the first attempt to setup your
account.



